
 
 

 
 

 
 
 
 

 

 
 

 
 
 

 

Kirkby Stephen Town Council 
 
 

February 2025 
 
 

HR and Employment Law support identified following 
completion of HR Audit 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
  

 
 

 
 



 
 

 
 

Activity 
 

 
Policy and Procedures 
• JP to supply template policies and procedures 

 
Privacy Policy 
• JP/CB Issue Privacy Policy to Staff 

 
Working Time Directive 
• JP Observe working time directive and monitor to comply with legislation 

 
Sickness Policy 
• JP to produce template sickness policy 

 
New Starter Checklist 
• JP to issue New Starter checklist 

 
Induction Checklist 
• JP to issue Template Induction Checklist 

 
Pay Review Timetable 
• JP to propose timetable for pay reviews 

 
Performance Management 
• JP Performance management to be supported by Just People with 1-2-1 meetings. Annual rather than Monthly? 

Frequency to be clarified. 

Total estimated time:  15 Hours 
 
Total estimated costs : £1950 plus VAT 
 
*Final costs will depend on actual time used & may be higher or lower than estimated, you will be kept informed 
on a monthly basis* 
 

 

 



 
 

 
 

Signed by Natalie Ruane for and on behalf 
of Just People (HR) Limited 

 Just People HR Ltd 

 

……………………………................. 

 
Signed by  

for and on behalf of Kirkby 
Stephen Town Council 
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