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Mr Christian Barnes MA (Clerk) 
10 April 2024 

Kirkby Stephen Town Council, Local Links, Vicarage Lane, Kirkby Stephen, Cumbria, CA17 4QX 
Tel. 017683 74854 | clerk@kirkby-stephen.com| www.kirkby-stephen.com 

Starting at 6.45 pm at Local Links. 

 

16th April 2024, Ordinary Meeting of the Town Council 

The business to be transacted is:  

 Public Participation 
Allocation of five minutes each for members of the public to raise issues, questions or 
Comments (maximum 15 minutes).   
 

 Westmorland & Furness Councillors Participation (5 Minutes each) 
Allocation of five minutes for W&F Councillors to raise issues, questions, or comments. 
 

 Participation of the Police 
Allocation of five minutes for the Community Police team to raise issues, questions, or 
comments if present. 
 

AGENDA 
1 Apologies & 

Welcomes. 
 

 

2 Declarations. 
Councillors are 
reminded of the 
need to maintain 
their register of 
interests. 

1. To declare any personal interests in items on the agenda and 
their nature. 

2. To declare any prejudicial interests in items on the agenda and 
their nature. Councillors with pecuniary interests must leave the 
meeting for discussion of the relevant items. 

3. To make any requests for dispensation. 

3 Exclusion of Press 
and Public.  
 

To decide whether there are any items of business which require 
exclusion of the press and public.  

4  Minutes. To authorise the Chairman to sign the draft minutes of the meetings 
as a true record as follows:  

1. Ordinary Meeting, 5 March 2024 (attached) 
2. Planning Committee, 7 March 2024 (attached) 
3. Planning Committee, 21 March 2024 (attached) 
4. Finance Committee, 9 April 2024 (attached) 

 
5 Policies and 

Procedures. 
To adopt the revised complaints procedure (attached). 
 
 

6 UKSPF Update. 1. To ratify the letter of consent provided by the clerk (27 March 
2024) to the W&F UKSPF Programme Managers confirming that 
the Town Council gives consent to the schemes proposed on 
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premises owned by the Town Council to proceed as follows: Silver 
Street Gardens and Upper Eden Visitor Information Centre. 

2. To agree that Kirkby Stephen Town Council will adopt and 
maintain the signage being developed by W&F on completion 
(draft schedule of signs attached). 

3. To receive an update on scheme progress: Silver Street Gardens; 
UEVIC & Play area. 

 
7 Christian Head 

Carpark.  
 

1. To receive an update on overnight stays.  
2. To receive an update on a height restrictor. 

8 Small Grants. To consider making a small grant to support the delivery of Kirkby 
Stephen in the 1940’s organised by the Stainmore Railway Company. 
(Attached) 
 

9 Hedgerow 
Regulations 1997. 

To consider/act on the regulations applying to the maintenance and 
removal of hedges regarding works carried out at Hills Bottom by the 
Town Council.  
 

10 Portfolios & 
Projects. 

To discuss and resolve as per the following: 

Portfolio  
2023 27 Cllr 

Plan 
ref 

Project Lead. 
Plan 2023 27 Agenda  

Community 
Planning 

Birtles, 
Alex; Hall 
Maurice 

15, 
12 

Community 
Planning 

 

Highways Dew, 
Philip  

10,1
3,18 

Children & 
Young People, 
Appleby Horse 
Fair 

To ask (W&F) through MASCG to consider 
providing a temporary height restrictor at 
Christian Head during the period of the 
Appleby horse fair.   

Economy & 
Community 

Lancaster, 
Sandy 

3,8, 
11 

Open Spaces 
(Play provision) 

To discuss and agree the re-establishment 
and distribution of the Community 
Newsletter. 

Property & 
Open 
Spaces 

Murray, 
John & 
Thornton, 
Dorothy 

2,18 Town Centre 
Enhancements, 
Appleby Horse 
Fair 

Footway Light Survey 4 April 2024 (Update) 

Town 
Council 
Admin. 

Richardso
n, Paul 
(Chairma
n) & 
Birtles, 
Alex 

3,14,
15,1
6,17,
19 

Administration, 
Events, Silver 
Street Gardens, 
Advocacy 
Sewage & 
Pollution; 
Health & Social 
Care 

Yorkshire Dales Management Plan Forum. 
To agree attendance on behalf of the 
council for Cllrs Hall & Waite. 
To note proposed change in phone number 
for the Library at Local Links. 
Update regarding Easter Rally. 
Update regarding Visit of Sam Plum (CEO) 
W&F, 22 March 2022. 
 

Travel & 
Transport 

Waite, 
Adrian 

9 Travel & 
Transport 

1. To note reduction in restricted reserve 
of £2,266.66 expended on guarantee 
to the 563 Saturday Service.  



Page 3 of 4 
 

  
Mr Christian Barnes MA (Clerk) 
10 April 2024 

2. To note the balance of £6,245.34 in the 
reserve at the year end.  

3. To resolve whether to maintain the 
guarantee and update donors to the 
guarantee fund seeking their consent if 
appropriate. 

4. Update. 
 

  Wren, 
Grace 

1,4 Jubilee Park, 
First 
Registration of 
Properties 

Update from Cllr Wren re first 
registrations. 
Update re Jubilee Park generally. 

  Whole 
Council 

5,20 Parks, 
Communication 
and 
Engagement 

1. To agree ‘in principle’ to permit the 
development of proposals to support 
pollinators in Kirkby Stephen by 
Cumbria Wildlife Trust and to 
comment on/approve the template 
landowners agreement circulated to 
councillors by email on the 10 April 
2024. 

2. To receive an update on proposed 
works in Stenkrith. 

3. To discuss and respond to 
correspondence received from the 
landlord. 

4. To consider the Chairman’s proposal 
for a Town Council Logo (To be tabled). 

 
11 Finance Committee. To approve the committee’s recommendations as follows (references 

to minutes): F23/011.2 (Risk Register changes); F23/012.1,2,3 (Asset 
Register Changes & Surveyor); F23/013 (Budget Monitor); F23/014.1, 
2 (Annual Return and Accounts including AGAR); F23/015 (Financial 
Regulations); F23/016 (Forecasting spreadsheet). 
 

12 Finance.  1. To receive and approve schedules of receipts and payments up to 
the end of March 2024 to include forward approval ‘in principle’ 
of regular/budgeted payments, Salaries, PAYE & NIC. (attached) 

2. To receive and approve reconciliation to the end of March 
(Attached) 

3. To receive and approve the 4th Qtr. Budget Monitor (attached) 
4. To receive and approve the Annual Accounts noting the 

recommendation of the finance committee. (attached). 
5. Cllr Waite to report on inspection of accounts to end Jan 2024. 

13 Upcoming Events. To update on events 
Proposed Visit of Sam Plum (CEO) W&F, 22 March 2022 10:30am 
Easter Rally 30 & 31 March 2024. 
 

14 Next Meetings. To agree schedule of meetings in 2024/5 (attached). 
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15 Staff Pay. To agree annual increment of salaries where applicable. 
 

16 Third party 
engagement with 
council affairs. 
 

To/discuss and consider appropriate action. 

 
After the close of the meeting there will be an opportunity for discussion and information sharing. 
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reserve at the year end.  
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guarantee and update donors to the 
guarantee fund seeking their consent if 
appropriate. 
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1,4 Jubilee Park, 
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15 Staff Pay. To agree annual increment of salaries where applicable. 
 

16 Third party 
engagement with 
council affairs. 
 

To/discuss and consider appropriate action. 

 
After the close of the meeting there will be an opportunity for discussion and information sharing. 
 
 


