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Mr Christian Barnes MA (Clerk) 
30 October 2024 

 

Ordinary Meeting (Agenda) 
 
Kirkby Stephen Town Council, Local Links, Vicarage Lane, 
Kirkby Stephen, Cumbria, CA17 4QX 
Tel. 017683 74854 | clerk@kirkby-stephen.com | Online 
www.kirkby-stephen.com 

5th November 2024, Ordinary Meeting at Local Links at 18.45. 

The business to be transacted is:  
 
Public Participation 
Allocation of five minutes each for members of the public to raise issues, questions or 
Comments (maximum 15 minutes).  
Westmorland & Furness Councillors Participation (5 Minutes each) 
Allocation of five minutes for W&F Councillors to raise issues, questions, or comments. 
Participation of the Police  
Allocation of five minutes for the Community Police team to raise issues, questions, or 
comments if present. 
 

AGENDA 
1 Apologies & 

Welcomes. 
 

 

2 Declarations. 
Councillors are 
reminded of the 
need to maintain 
their register of 
interests. 

1. To declare any personal interests in items on the agenda and 
their nature. 

2. To declare any prejudicial interests in items on the agenda and 
their nature. Councillors with pecuniary interests must leave the 
meeting for discussion of the relevant items. 

3. To make any requests for dispensation. 

3 Exclusion of Press 
and Public.  
 

To decide whether there are any items of business which require 
exclusion of the press and public.  

4 Minutes. To authorise the Chairman to sign the draft minutes of meetings as a 
true record and approve recommendations as follows:  

1. Draft Minutes Ordinary Meeting 1 October 2024 (attached). 
2. Draft Minutes Planning Cttee 5 October 2024 (attached). 
3. Draft Minutes Planning Cttee 24 October 2024 (attached). 

5 Kirkby Stephen 
Market Place 
Consultation. 

To consider the response to the consultation (attached) and decide 
on the implementation of a byelaw changing the Market Day from 
Monday to Thursday. 
 

6 Online Meetings 
Consultation. 

To consider a response to the Government’s consultation on online 
meetings for local councils. (Email fwd. 28/10/2024). 
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7 Review of the 
Council Plan. 
 

To consider and discuss a review of the Council Plan (attached). 

8 Cloisters To consider and receive Surveyor’s reports as follows:  Cloisters 
Condition Survey, Cloisters Reinstatement Cost Assessment, Schedule 
of Works (attached x 3). 
 

9 Portfolios & 
Projects. 

To discuss or resolve as per the following: 

Portfolio  
2023 27 Cllr 

Plan 
ref 

Project Lead. Plan 
2023 27 Agenda  

Community 
Planning 

Birtles, 
Alex; Hall 
Maurice 

15, 
12 

Community Planning 
 

Highways Vacant  10,1
3,18 

Children & Young 
People, Appleby Horse 
Fair. 

 

Economy & 
Community 

Lancaster, 
Sandy 

3,8, 
11 

Open Spaces (Play 
provision) 

UKSPF updates: Play Area (Cricket 
Ground) 

Property & 
Open 
Spaces 

Murray, 
John & 
Thornton, 
Dorothy 

2,18 Town Centre 
Enhancements, 
Appleby Horse Fair 

UKSPF updates: Silver Street 
Gardens, Visitor Centre, Signage  

Town 
Council 
Admin. 

Richardson, 
Paul 
(Chairman) 
& Birtles, 
Alex 

3,14,
15,1
6,17,
19 

Administration, 
Events, Silver Street 
Gardens, Advocacy 
Sewage & Pollution; 
Health & Social Care 

 

Travel & 
Transport 

Waite, 
Adrian 

9 Travel & Transport To receive a report from Cllr Waite 
(verbal). 

  Wren, 
Grace 

1,4 Jubilee Park 1. To note the registration of 
Jubilee Park and award of ‘Title 
Absolute’ at the Land registry 
under the number CU336954 in 
the name of Kirkby Stephen 
Town Council (as trustees of the 
Jubilee Park Charity). (Email fwd 
29 Oct 2024.) 

2. To agree the payment & funding 
of solicitor’s fees in connection 
with the registration of £1.4k + 
disbursements and VAT. 

3. To agree to hold the Jubilee Park 
AGM on the 3rd December 2024 

4. To receive an update on 
activities in Jubilee Park in 
October including ‘Planting for 
Pollinators’ supported by Fibrus. 
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  Whole 
Council 

5,20 Parks, Communication 
and Engagement 

Stenkrith Tree works update. 
Stenkrith Improvements update. 
(Millenium Bridge and PROW).  
Winter Newsletter update.  

 

10 Finance.  To receive and approve revised schedules of receipts and payments 
for the months of August & September (attached) and October (to be 
tabled) to include forward approval ‘in principle’ of regular/budgeted 
payments, Salaries, PAYE & NIC. 
 

11 Audit. 1. To note the final report/certificate of the External Auditor and 
the Notice of Conclusion of Audit for the year ending 2024 
(attached x 2). 

2. To receive an update on the Internal Audit for the year ending 
2025. 

12 Upcoming Events. 1. To list & note any upcoming events. 
2. 6 November 2024. YDNP Parish Forum Teams (email fwd. 

29/10/2024) 
3. 10 November 2024. Remembrance Sunday Churches together 

Kirkby Stephen. 
4. 12 November 2024. 5pm to 6pm Teams A66 update Appleby to 

Brough - Scheme 6. National Highways (email fwd. 29/10/2024) 
5. 23 November 2024. 6pm Christmas light switch on (filming) 
 

13 Next Meetings. 1. 7 November 2024. Planning Cttee. 
2. 12 November 2024. Finance Cttee. 
3. 21 November 2024. Planning Cttee. 
4. 3 December 2024. Ordinary Meeting. 
5. 3 December 2024. Jubilee Park AGM (If agreed) 

14 Staffing Matters Remuneration update. 
 
After the close of the meeting there will be an opportunity for discussion and information sharing. 


