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KIRKBY STEPHEN TOWN COUNCIL 
 
Town Councillors are hereby summonsed to a meeting of the Council to be held in the Local Links 
Meeting Room on Tuesday 3rd October at 6.45pm.  

                        

                 
   Mrs. Jeanette Cooper, Clerk   

27th September 2017 
Kirkby Stephen Town Council 

Local Links, Vicarage Lane 
Kirkby Stephen, Cumbria, CA17 

4QX 
Tel: 017683 74854 

ccc@kirkbystephen.f9.co.uk 
AGENDA 

Public Participation 

Allocation of five minutes for members of the public to raise issues, questions or comments.   

District and County Councillors Participation 

Allocation of five minutes for District and County Councillors to raise issues, questions or comments. 

Community Policeman 

Allocation of five minutes for Community Police team to raise issues, questions or comments. 

 

A1 Apologies - To receive and record with reason, any apologies for absence 

A2 To confirm the minutes of the meeting held on 5th September 2017 as a correct record 

(copy enclosed) 

A3 To receive declarations of interest in respect of items on this agenda. 

A4 Planning 

 To consider & comment on the following applications submitted to Eden District for 

approval:  

 None received at the time of issuing the agenda on 27th September 2017. 

A5 Eden Local Plan 

 Copy letter herewith.  To receive and note a ‘call for sites’.  To receive an update on the Eden 

Local Plan. 

A6 Carr House 

 To receive an update on the Neighbourhood Development Order which was considered by the 

YDNPA on 26th September 2017. 

A7 Eden Vision 

 Copy draft vision herewith.  To consider the draft vision and submit to Eden District Council.  

The vision can be reviewed and amended as required. 

A8 Devolution of Services from Eden District Council 

 Copy report herewith.  To receive an update on progress from the working group. 

A9 Kirkby Stephen Cemetery 

 To consider making a grant towards the costs of grit blasting and repainting the railings at the 

cemetery.  The cost of the work is expected to cost approximately £5700 + VAT. 

A10 Portfolio Report – Town Council Administration Cllr Mrs. Johnstone 

a. Accounts package – to receive an update on the trial from the Clerk. 

b. Community & Council Centre – Good Neighbours Scheme has received a Community grant 

from Cumbria County Council of £1500 to help pay for DBS checks, training for volunteers, 

advertising and promotion of the scheme. 

A11 Portfolio – Community Planning, Cllr Mr. Birtles/ Cllr Mrs. Lumley 

 To receive a report on the Yorkshire Dales Autumn Parish Forum. 

A12 Portfolio – Community, Cllr. Mr. Richardson 
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To receive an update on activities 

A13 Portfolio –  Highways, Cllr Mrs. Sowerby 

a. To consider making a request to Highways for the introduction of measures to prevent 

vehicles parking on the paved area in front of the Upper Eden Visitor Centre. 

b. To consider quotes for the tidy up of the garden areas in the public car park. Two quotes 

have been received, the lower quote is £350 + VAT.  The contractor recommends a   

c. To note the parking bays have been repainted in the public car park and disabled parking 

bays have been included. The inclusion and number of disabled bays was to meet current 

parking design standards. 

d. Proposed amendment of traffic restrictions – Market Street.  Copy letters herewith. 

e. New Bridge, A685 (Warcop road end), Cumbria County Council has asked the Town Council 

to decide what colour the parapet should be painted.  Recommended choice is Holly Green.  

Black is also an option.  

A14 Portfolio – Open Spaces, Cllrs Mrs. Johnstone and Mrs. Thornton   

a. Poetry Path – to consider making the mp4 files available on the website for download. 

b. Litter bins, to receive an update. 

A15 Portfolio – Property, Cllr Mr. Marsh 

To receive an update on activities. 

A16 Portfolio – Tourism & Events, Cllr. Mr. Walker 

a. To receive an update on activities. 

b. Western Dales Bus – to receive an update and to consider making a grant towards the new 

service, Kirkby Stephen – Kendal. 

c. To confirm arrangements for the Christmas lights switch on and associated events:  

i) To consider setting a theme for the shop window competition. 

ii) To consider inviting people to switch on the lights and judge the shop window 

competition.    

iii) To consider and accept risk assessments. 

iv) To complete an application to deposit items on the highway at a cost of £53.                                                                                                                                                                                                         

A17 Accounts for payment to be passed 

 To approve the accounts for payment, list to be circulated at the meeting. 

A18 Audit 2016-17 

*Copy report herewith.  To consider the report.  A qualified issue has been raised due to the 

incorrect answering of question 4 on the annual governance statement which stated that the 

Council had provided proper opportunity in the year for the exercise of electors right, however, 

during the 2015-16 Audit the Council was advised that it had not followed the correct procedure 

and, therefore, the answer should have been no.  To note the issue. 

 *Annual Return for the year ended 31st March 2017 uploaded to the website separately. 
A19 Correspondence 

• Pad 9 – annual report 

• KS & District Walkers are Welcome report 

• 2017 Eden Tourism Summit: ‘Exploring the Visitor Journey and Developing 
Opportunities for Growth’ at Askham Hall, near Penrith on Wednesday 18 October 
2017, 10am to 4pm (registration from 9:15am, cost £20 + VAT per delegate. 

A20 Date of next meeting 

To note the date of the next meeting as Tuesday 7th November at 6.45pm, items for the agenda 

to be received by 30th October.   

 

Supporting documents and correspondence, with the exception of confidential reports and 
correspondence, are available to view in the Community & Council Centre. 
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Minutes of the Meeting of Kirkby Stephen Town Council held in the Local Links Centre  
on Tuesday 5th September 2017 at 6.45pm 

 
Present: Cllr. J Johnstone Chair (JJ), Cllrs Mr. A Birtles (AB), Mr. D Gilmour (DG), Mr. D Marsh (DM), 
Mr. P Richardson (PR), Mrs. D Thornton (DT) and Mr. M Walker (MW). 
Also in attendance: Clerk, Herald Reporter, P Dew, V Kendall and 11 members of the public 
  
Public Participation 
Clerk gave an update on the position of Eden District Council with regards to the Eden Local Plan.  Due to a 
review of the site scoring matrix KS24 had dropped down the list of sites along with KS18.  As a 
consequence KS11 had risen up the list and had been put back into the plan.  Three areas of land were 
subject to live planning applications which would potentially change the plan before it is resubmitted to the 
Inspector; these are KS3, KS18 and land adjacent to Christian Head.  Should these applications sign S106 
agreements and be granted permission before the plan is sent off, the site allocation at KS11 would not be 
required. 
 
District & County Councillors 
Mr. Dew presented a report to the Council on his activities since the last meeting. A summary of the report is 
provided:   

• Highways – the markings outside KSPS have been renewed.  The defaced sign on the A685 is to be 
replaced later this month.  Redmayne Road and Hobson’s lane have been resurfaced.  HGV 
restrictions are being considered for Nateby Road.  CCC is reviewing the use of permits for HGV 
vehicles; the Town Council should press the Police to enforce the restrictions. 

• Flood Investigation Report 2015 – Mr. Dew attended a meeting with County officers to discuss 
recommendations in the report.  The Council plans to work with the Pennine View Caravan Park to 
increase capacity of the culvert using money from the Quick Win budget.  Work to Croglam Beck is 
forecast to cost over £250,000 to survey and clean, at present there are no funds to complete the 
work so the aim will be to limit the flow of water into the beck. 

• Sewage Network has been upgraded by the addition of a grit trap in Mellbecks. 

• There are no plans to relocate the HWRC situated in Hobson’s Lane.   

• Request that the Town Council look at putting a sign to the public toilets and car park near the Black 
Bull. 

• Mr. Dew will ask the Portfolio holder for Schools and Learning to provide additional funding to the 
Primary School. 

• Devolved Services – endorse the Town Council likely decision to adopt discretionary services 
provided by EDC.  The Council should seek a reduction in the precept charged by EDC and should 
consider charging for services such as the car park and toilets.  Request that the Council investigate 
making provision for coaches in the public car park to save money paid to Harrision & Hetherington. 

• Western Dales Bus – endorse their plans to introduce a new weekly service to Kendal. 

• Eden Local Plan – Proposed Main Modifications Consultation – commended the Town Council’s 
response. 

 
Mrs. Kendall reported that the Post Office is interviewing a candidate on Friday.  The future of the Post Office 
should be resolved within the next three to four weeks. 
 
Community Police 
PCSO J Allinson was unable to attend the meeting and had provided a report containing an update on Police 
activities.  It was reported by Councillor Johnstone that there had been damage to the toilets and it was noted 
that ‘boy racers’ are gathering in the car park. 
 

694 Apologies for absence 
Apologies for absence were received from G Lumley due to another commitment and J Sowerby 
due to annual leave. 

Action 

695 Minutes of previous meeting 
RESOLVED that the minutes of Kirkby Stephen Town Council held on 18th July (pages 17162-
17167) be confirmed as a true record and signed by the Chair. 

 
JJ 

696 Declarations of Interest 
There were no Declarations of Interests 

 

697 Robin Hooper, Chief Executive, Eden District Council  
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Robin Hooper attended the meeting to hear concerns regarding the process of writing the Eden 

Local Plan (ELP).  Cllr Birtles presented a timeline of the consultations and Town Council’s 

responses including the drawing up of a town plan.  It was noted that elements from the town plan, 

which was not formally adopted as a supplementary plan, were incorporated into the ELP in 2014.  

The consultations carried out prior to the hearings in early 2017 and then the hearings themselves, 

held in May 2017, had created a divisive atmosphere in the town leading to conflict and dispute over 

the allocation of some of the sites.  Mr. Hutchinson had attended two meetings in town but his lack 

of involvement in the early stages of the plan meant had been unable to answer many of the 

questions put to him on how evidence of housing needs, sites etc. had been gathered and analysed.  

Mr. Hooper was asked if this was an appropriate way to conduct a consultation. 

 

Mr. Hooper acknowledged the frustrations of the length of time the plan is taking to get to adoption 

stage.  He explained how the process started in 2010 and highlighted the challenges of getting sites 

signed off.  EDC calculated that 220 houses per year were required; however, housebuilders have 

been pushing for greater housing numbers to be allocated across the district.  The Inspector 

disagreed with the allocation of 24 settlements; he considered this to be too many and reduced the 

number.  The Inspector did not accept 220 houses per year were enough for Eden.  Mr. Hooper 

acknowledged that there was no evidence that that level of building is needed as the target had only 

been reached once in ten years.  EDC has since recalculated the housing numbers to 242 per year.  

A six year land supply has been put together but until this is adopted any piece of land that is put 

forward for development has to be considered.  The reason for the Eden Vision to 2050 was to have 

a plan to work towards and retain some control over how Penrith develops.   

 

The floor was opened to the public and questions were put to Mr. Hooper: 

• It was noted that population increase wise Kirkby Stephen has been given the greatest 

increase and where was the rationale for that? 

In response Mr. Hooper reported that Eden had argued for more housing in Penrith rather than 

Appleby/Kirkby Stephen and noted that there were sites in Kirkby Stephen that hadn’t been 

developed due to lack of demand; however, the Inspector did not accept this.   

 

• There was concern about how the sites had been selected and that the fairest way to 

allocate a site was to ensure that all sites are subjected to the same assessment tests and 

then placed in order of suitability for development.   

• There was concern about the inaccuracies in the scoring matrix and a request that the 

documents that are sent to the Inspector are correct. 

• There was concern that a site KS11, which was not included in the consultation document, 

was now being put back in the plan without any further opportunity for people to make 

comments. 

• The impact on the infrastructure in the town was highlighted to Mr. Hooper. 

 

Mr. Hooper agreed to look into the matters raised and respond back to those that had spoken.  It is 

the District Council’s aim to get the ELP adopted at the earliest opportunity so that the district is 

protected against unsuitable developments.  There is a plan to review the ELP once it is adopted.  

He offered to ask David Wright, Planning Manager, to come to a future meeting.  

 

698 Devolution and Transfer of Assets 

Copy letter circulated with the agenda.  Correspondence from Eden District Council regarding the 

removal of services after 2022 was received and considered.  Mr. Hooper explained how 

government funding to the District Council’s is reducing and this has led EDC to offering devolution 

of service to parishes now to give them time to decide which services they want to keep.  A meeting 

of the working group has been scheduled for 26th September at 7pm.   

Mr. Hooper was thanked for attending the Town Council meeting.  RH left the meeting. 

 

699 Planning  
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RESOLVED that the following applications are received and the Planning Authority advised of the 

Council’s observations as follows: 

17/0676 – Full application.  Bryson’s Bakery 37 Market Street.  Retrospective application for 

retention of air conditioning unit to rear of bakery with planted mitigation feature. Three letters of 

objection to the application were received and considered.  The Council was reminded that it had 

objected to the installation of the air conditioning unit at a previous application, however, there were 

concerns about the sustainability of the business if a compromise cannot be reached.  The Council 

remained concerned that the unit was not in keeping with the conservation status of the area.  

Chairman reported that she had contacted Bryson’s to discuss alternative measures i.e. lowering 

the unit to near ground level and screening it.  Bryson’s appeared open to finding a solution that will 

be acceptable to all parties.  RESOLVED to ask the business and neighbouring residents to work 

together to find a solution.  

17/0503 – Full application.  Cricket Ground, single storey extension to tool shed.  RESOLVED to 

support the application and recommend approval. 

17/0683 – 18-20 Market Street.  Change of use from shops (Class A1) to shop, restaurants and 

cafes (Class A3).  RESOLVED to support the application and recommend approval. 

Clerk 

700 Portfolio Report – Town Council Administration Cllr Mrs. Johnstone 

a. Accounts package – RESOLVED to authorise the Clerk to sign up to a month’s trial with Scribe, 

an accountancy software package specifically designed for local councils.  RESOLVED to 

authorise the Clerk to enter into an agreement with Scribe if the system is appropriate for the 

Council’s needs at an annual cost of £347. 

b. RESOLVED to authorise the purchase of a replacement desktop computer for the Clerk’s use 

at an approximate cost of £502.12 + VAT, price to be confirmed at the point of ordering. 

c. Community and Council Centre – NOTED that the C&CC has entered a new three-year 

photocopier lease at a cost of £48.85 per month collected by Direct Debit quarterly. 

d. NOTED that the BACS daily payment limit has been increased to £4,000. 

e. Reform of data protection legislation – General Data Protection Regulation and Data Protection 

Bill – NOTED the reform and AGREED to prepare for the changes which come into force on 

25th May 2018.  AGREED to attend training sessions offered by CALC in late autumn/early 

spring. 

f. Councillor Training – RESOLVED to authorise expenditure to meet the costs of training courses 

offered by CALC to Councillors and Officers. 

 
Clerk 
 
 

 
Clerk 

 
 
 
Clerk 
 
 
 
 

 
ALL 

701 Portfolio – Community Planning, Cllr Mr. Birtles/ Cllr Mrs. Lumley (absent)  

Cllr Birtles reported that K Bradburn-Sims has started on refreshing the Community Plan. 

 
Clerk 

702 Portfolio – Community, Cllr. Mr. Richardson 

Cllr Richardson is to visit KSGS and meet the new Headteacher to invite applications to the Brittleton 

Bursary.  The bursary has also been advertised in the newsletter. 

 
PR 

703 Portfolio –  Highways, Cllr Mrs. Sowerby (absent) 

a) RESOLVED to look into funding of additional signage to the public toilets and the car park and 

to ask Mr. Dew where the appropriate location for the signs would be. 

b) Podgill Bridge – NOTED that Podgill Bridge is to be repaired in the near future. 

c) Bollam Lane repairs – it was NOTED that the lane has been repaired to a good standard. 

 
Clerk 

704 Portfolio – Open Spaces, Cllrs Mrs. Johnstone and Mrs. Thornton   

NOTED that a boon day is to be carried out at the Cemetery on 30th September 1-4pm. 

RESOLVED to make a request to EDC to repaint the public litter bins in the town centre. 

AGREED to seek costings for grounds maintenance, including spraying of weeds at the public car 

park. 

 
Clerk 

705 Portfolio – Property, Cllr Mr. Marsh 

It was reported that seat repairs are on-going. 

 
DM 

706 Portfolio – Tourism & Events, Cllr. Mr. Walker 

a. Cllr Walker advised that a tourism network meeting was due to be held in the following week. 
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The 563 service between Appleby and Penrith has started.  The service is using school buses 

and can provide 3 x return journeys.  If it had come to Kirkby Stephen it would have reduced the 

service to 2 x return trips.  Over 70% of the passengers alight at Appleby and Kirkby Thore, 

therefore, it had been decided to concentrate the service in these towns. 

Cumbria Classic Coaches will continue to provide a service to Penrith for the time-being. 

The Western Dales bus has registered 3 return trips to Kendal on Thursdays starting in mid-

October.  RESOLVED to provide a letter of support to the company.  The open day the company 

held in town on 4th September had been well attended and had led to some interest from 

volunteer drivers. 

b. RESOLVED to enter into a coach parking arrangement with Harrison & Hetherington at an 

annual cost of £825 + VAT.  Authorisation was given to the Clerk to sign the agreement on 

behalf of the Town Council. Clerk reported that Eden District Council has confirmed it will provide 

a grant of £440 towards the cost of the parking.  The Town Council acknowledged the grant and 

thanked Eden District Council for its support. 

c. Arrangements for the Christmas lights switch on and associated events were considered:  

• AGREED to offer a Christmas Tree package to businesses, assuming Mr. Popple is 

prepared to installed the trees as before.  Cllr Walker to ask Mr. Popple if he is prepared to 

continue. 

• RESOLVED to hold a window competition, theme to be confirmed at the October meeting. 

• Cllr Walker reminded the Council that he is unable to assist with arrangements this year as 

he has other commitments on that evening.. 

 
 
 
 
 
 
 
 
 
 
 
 
Clerk 
 
 
 
 
 
 
 
MW 

707 Accounts for payment to be passed 

RESOLVED to approve the accounts for payment, list circulated at the meeting. 

Recipient 

Ty
p

e 
o

f 

p
ay

m
en

t 

To
ta

l i
n

c 
V

A
T

 

V
A

T
 

N
et

 T
o

ta
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Description 

Ibex Internet Ltd 104841 £306.00 £51.00 £255.00 
Website hosting/domain 
name 

Staff BACS £3,610.01 £0.00 £3,610.01 Staff salaries 

Nest BACS £32.90 £0.00 £32.90 Pension  contributions 

Halls Newsagents 104842 £43.48 £0.92 £42.56 Stamps/stationery 

Cumbria Document Solutions Ltd 104843 £76.89 £12.82 £64.07 Photocoping charges 

System IT SO £36.00 £6.00 £30.00 Computer maintenance 

Plus Net DD £65.58 £10.93 £54.65 Phone/Broadband 

Staff BACS £3,635.70 £0.00 £3,635.70 Staff salaries 

Nest BACS £32.90 £0.00 £32.90 Pension  contributions 

Eden District Council DD £274.00 £0.00 £274.00 Business Rates, car park 

CF Corporate DD £373.86 £62.31 £311.55 Photocopier new lease 

Harrison & Hetherington 104844 £990.00 £165.00 £825.00 Coach Parking 

BDO LLP 104845 £360.00 £60.00 £300.00 Audit 

Halls Newsagents 104846 £24.42 £0.00 £24.42 Stamps/stationery 

Mrs. J Fothergill 104847 £15.00 £0.00 £15.00 
Good Neighbours 
expenses 

Total Expenditure  £9,876.74 £368.98 £9,507.76  

      

balances remaining      

Street Cleaning £11,797.65     

Open Spaces £4,721.87     

Grants £2,999.88     

Administration £8,624.86     

Community & Council Centre £30,583.07     

Miscellaneous £6,716.82     

Cloisters £449.79     

Market £7,975.37     

Allowances £0.00     

Calor Fund £2,515.94     

 
Clerk 
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Total £76,385.25     

      

Bank Reconciliation Kirkby Stephen Town Council    

Cashbook   Bank Accounts  
 

Receipts 
£116,715.6

1  Market  £8,626.42 
 

Payments £40,330.36  HICA  £68,341.10 
 

   Current  £1,213.91 
 

   Total  £78,181.43 
 

   

deduct uncleared 
payments £1,796.18 

 

Balance carried forward £76,385.25  Total   £76,385.25 
 

       
 

708 Audit 2016-2017 – For information 

The audit report for 2016-17 was received, however, it had arrived too late to go on the agenda.  

Clerk gave a verbal report of the completion of the audit to Councillors and will make the report 

available on the town website before the end of September as required.  A qualified issue has been 

raised due to the incorrect answering of question 4 on the annual governance statement which 

stated that the Council had provided proper opportunity in the year for the exercise of electors right, 

however, during the 2015-16 Audit the Council was advised that it had not followed the correct 

procedure and, therefore, the answer should have been no. 

 

709 Correspondence 

The following items of correspondence were received and noted from: 

• Copy letter with response circulated with the agenda.  Correspondence from Mr. A Metcalfe 

and the Clerk’s responding letter were received and considered.  If was agreed that the Town 

Council response had answered the points Mr. Metcalfe had raised.  It was reported that no 

further correspondence has been received from Mr. Metcalfe and, therefore, no further action 

was necessary at this time. 

• The Council was reminded of the autumn Parish Forum of the YDNPA 11th September 7pm in 

the People’s Hall Sedbergh.  

• Cllrs were invited to an Eden Vision meeting on 11th September at 11.30 am in the Local Links. 

 

710 
 
 

Date of next meeting - NOTED the date of the next meeting on Tuesday 3rd October at 6.45pm, 

items for the agenda to be received by 25th September 

 

 
The Meeting closed at 9.05pm    

Chair:
 .................................... 

Date:    3rd October 2017 
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Your Reference: 
Our Reference:  
Enquiries to:            Planning Policy Team 
Direct Dial:              (01768) 817817 
Email:                     loc.plan@eden.gov.uk 
Date:                      26 September 2017 
 
 
Dear  Jeanette Cooper (Kirkby Stephen Town Council), 
 
Call for Sites: Strategic Housing Land Availability Assessment and Brownfield 
Land Register 
 
Following the successful completion of the Main Modifications consultation, the Eden 
Local Plan 2014 - 2032 is going through the final stages towards formal adoption, 
which is anticipated before the end of the year.   
 
As part of a continual process to take the Local Plan forward to an early review, and 
in response to an additional government requirement to compile a Brownfield Land 
Register, we are writing to inform you that Eden District Council will shortly be 
undertaking a ‘Call for Sites’.   
 
A call for sites is an opportunity for residents, landowners, agents and developers to 
promote sites for future housing and employment development. Information collected 
through the call for sites will help to inform the Council’s preparation of its Strategic 
Housing and Economic Land Availability Assessment [SHELAA] and Brownfield 
Land Register. Undertaking a call for sites is a regular process the Council 
undertakes and has been used recently to inform the preparation of the Eden Local 
Plan.  
 
SHELAA 
The Council is responsible for preparing and keeping up to date a SHELAA to help 
inform future plan making in the District. The SHELAA gathers information on 
potential sites for housing and economic development and assesses their suitability. 
As part of this, it is increasingly important for the Council to understand the 
deliverability of sites.  
 
The SHELAA is a technical assessment which is designed to establish whether land 
in the area might be available for development for a range of different uses. 
However, the SHELAA does not allocate land for development. 
 
Brownfield Land Register 
The requirement for the Council to prepare and maintain a Brownfield Land Register 
came into force in April 2017 and we are required to publish, by 31 December 2017, 
a register of brownfield land (i.e. previously developed land) within the District that is 
suitable for residential development. 
Sites submitted for inclusion in the Brownfield Land Register must also meet the 
definition of Brownfield (i.e. previously developed land). Brownfield sites are those 
which have already been built on and either currently contain buildings and/or 
structures or have done so in the recent past. Brownfield sites do not include those 

mailto:loc.plan@eden.gov.uk
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that contain agricultural buildings, certain mineral extraction or waste disposal sites 
or those where the previous development is so historic that its remains have blended 
into the landscape. The detailed definition can be found in Annex 2 of the National 
Planning Policy Framework (https://www.gov.uk/government/publications/national-
planning-policy-framework--2) under the heading ‘previously developed land’. 
 
The purpose of the register is to provide house builders with up-to-date information 
on all brownfield sites available for housing locally. In helping housebuilders to 
identify suitable sites quickly, it is hoped this will speed up the construction of new 
homes. 
 
How can I get involved? 
If you are aware of any land within the Council’s Plan area (Eden District outside the 
Yorkshire Dales and Lake District National Parks) that could be considered for 
inclusion within the SHELAA and/or Brownfield Land Register, site submission forms 
will be available to view and download from the Council’s website at: 
http://www.eden.gov.uk/callforsites from 9am on Monday 25th September 2017. A 
map identifying the extent of the Council’s Plan area will also be available to view on 
this web page.  
 
You will need to use a separate form for each site submitted and attach a site plan 
(1:1250 or 1:2500 scale) with the boundaries of the site clearly marked in red. 
 
All completed forms should be sent with a location plan, and any other supporting 
documentation, either: 

• By email  to: loc.plan@eden.gov.uk 

• By post to: Planning Policy Team, Eden District Council, Mansion House, 
Penrith, Cumbria, CA11 7YG.  

The deadline for the submission of sites is Monday 27th November 2017.  
 
If you have previously submitted details of a site(s) to Eden District Council, which 
you think would be suitable for development, we would kindly ask you to also 
respond to this current Call for Sites so we can understand whether the site still 
remains available for development and any circumstances have changed.    
 
Should you require a printed copy of the Call for Sites form, or if you have any 
questions or queries, please contact a member of the Planning Policy Team on 
01768 817817 or by email to loc.plan@eden.gov.uk. 
 
Yours faithfully, 

 
Kevin Hutchinson 
Principal Planning Officer (Policy) 
  

https://www.gov.uk/government/publications/national-planning-policy-framework--2
https://www.gov.uk/government/publications/national-planning-policy-framework--2
http://www.eden.gov.uk/callforsites
mailto:loc.plan@eden.gov.uk
mailto:loc.plan2015@eden.gov.uk
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Statement in Support of Town/Parish Council aspirations and aims to 2050: 
 
Insert wording to introduce your Council’s aims and objectives outlined in table 
below: 
Kirkby Stephen is an ancient market town steeped in history.  It stands beside one of 
England's loveliest rivers, and is surrounded by countryside of great natural beauty.  The 
Upper Eden area is rightly prized by discerning visitors and the Town Council wishes to 
develop its attractions progressively so that those who come here will have an even more 
rewarding experience.  The Town Council also seeks to enhance the quality of life and 
prosperity of its residents. 
 
The Town Council recognises the need to view the future of Kirkby Stephen over a longer 
period than the 12 years to 2025.  They also emphasise the need to consider the town and its 
hinterland holistically and to recognise that housing, employment, infrastructure and 
environment constitute an interlocking whole. 
 
Kirkby Stephen Town Council wishes to emphasise the need for flexibility, so that their town 
continues to develop organically.  In its opinion policy decisions about Kirkby Stephen should 
be taken predominantly by the people of Kirkby Stephen and its adjacent villages, as is implied 
by the Localism Act, 2011.  Hence while it is understandable that central Government sets 
planning authorities targets for housing and economic development, each community needs 
to be able to challenge the logic on which such targets are based and to make its own 
proposals for meeting them.   
 
The community of Kirkby Stephen wishes to see the town develop as a prosperous settlement, 
while at the same time retaining its sense of community, historic 'Westmorland' character and 
established role as a local economic centre.  
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Devolution of Services 
Report for consideration: 
Information highlighted has been provided by EDC in a previous report. 
The following services are offered to the Town Council: 

1. Stoneshot Public Conveniences 

2. Stoneshot car park 

3. Footway lighting 

4. Play Areas at Westgarth and adjacent to Kirkby Stephen Primary School 

 
Stoneshot Public Conveniences 
Kirkby Stephen relies heavily on tourism and attracting passing traffic, the public toilets are an 
asset, valued by the community and visitors.  The public toilets have the largest cost implication to 
the precept.  The current costs are broken down by EDC as follows: 
 

02283 Stoneshot 
Toilets 

Service  Budget (£) 

Building Maintenance 700 

Building Cleaning 10,780 

Electricity 860 

Water testing 250 

Rates 1,940 

Water charges - metered 2,300 

Water charges - unmetered 310 

Window Cleaning 120 

 17,260 

 
Planned Maintenance – are variable and are not included 
Legionella Risk Assessment – This is not every year and can be discussed as a one off lump 
sum 
Electrical Testing 5yr Programme – Again, this is not every year and can be discussed as a one 
off lump sum 

 
There is a potential for taking income from the toilets which would assist in meeting the cost of 
providing the service.  The paddle system used in Pooley Bridge has had mixed success.  The 
paddles are regularly damaged by people forcing them open to avoid paying the 20p charge, 
therefore, this method of payment collection is not recommended.  There is a possibility of having 
coin locks on doors.  
 
The working group was advised that TUPE will apply to the cleaner.  EDC will investigate the terms 
of the transfer. 
 
There were significant problems with the drains earlier in the year which resulted in cubicles being 
closed for several weeks.  The Town Council would seek assurance that this has been fully 
repaired. 
 
A general upgrade of the public toilets is required.   
 
Recommendation: 

• Accept the service to secure its future 

• Meet with Paul Brunsdon to consider options for charging for use 

• Agree a programme of upgrading the toilets before takeover or agreeing a contribution from 

EDC towards the costs and the Town Council arranging the works (EDC’s preferred option) 

• Seek assurance that the drainage problem has been solved 
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• Check that EDC can withdraw from its contract with Amey and that it doesn’t fall to the TC to 

take over the contract. 

• Employ the cleaner, check whether TUPE applies 

• Seek one off lump sums for Legionella risk assessment and electrical testing 5 year 

programme 

Stoneshot Car Park 
The car park is offered to the Council to maintain.  The water rates cost is £310 per year (which is 
included in the public toilet cost breakdown).  Periodically the car park requires repainting and the 
surface repairing. 
 
Recommendation: 

• Accept the service 

• Request the car park is up to standard before the service is devolved to the Council 

 
Footway Lights 
What are the running costs – electricity usage and maintenance? 
EDC Response – For footway lighting the electricity is paid per unit not on usage. 
49 lights 
Basic Maintenance £46.32/light/annum equates to £2,269.68 
Electricity - £74.64/light/annum equates to £3,657.36 
= £5,927.04, would be the amount paid to the Town Council at 100% for the first year and reducing 
year on year by 75%, 50% and 25% to zero. 
 
Could the lights be converted to LED and modernised prior to transfer and could the 3 yearly 
maintenance check be carried out prior to transfer? 
EDC Response – Once the Town Council confirm they will take on responsibility for the Agreed 
Lights a Member decision will be taken in how this can be funded. A 6 yearly electrical/condition 
survey is carried out, this is to be carried out this year.  
In addition how much will replacement bulbs be going forward? 
EDC Response – The Basic Maintenance figure noted above includes for any required replacement 
bulbs. The Town Council could fund this through EDC for as long as they are able. Alternatively a 
qualified electrician could be employed by the Town Council. The electrician would need to be 
familiar with the Working at Heights Regulations and any Electricity North West Ltd Guidelines.  
Can EDC confirm what will happen to the 51 lights that are on the not approved list which are 
currently being maintained by EDC until they reach the end of their life, when EDC withdraws 
from providing footway lights. 
EDC Response –EDC will organise for ongoing removal of these lights or EDC Councillors may 
wish to have them removed by a certain date. 
 
As noted above, there are 49 footway lights on the approved list.  EDC is proposing to replace the 
lamp columns and install LED light heads.  It is expected that this will drastically reduce electricity 
costs.  The lamps are non-metered.  Eden District Council is negotiating with the electric provider to 
reduce the charge for the new lamps.  Changing to new LED lights will reduce the maintenance 
charge but that is a cost that does need to be considered.  Several parishes are grouping together 
to look at sharing a maintenance contract, there is scope for Kirkby Stephen to look at a similar 
arrangement. 
 
It was reported that new lights cost £1,500 for a column and head, the electric connection is a 
minimum of £920, i.e. £2,420 minimum cost per light. 
 
Recommendation: 

• Accept the service 

• Inform EDC so that the lights can be added to the upgrade list 
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• Investigate the feasibility of taking over the non-approved lights to keep the areas lit 

 
Play Areas 
There are two play areas on offer at Westgarth and the Primary School. 
 
The play area at KSPS is on CCC land, EDC pays a small rent to CCC.  The play area is 
inaccessible during the day in term-time for safeguarding of the primary school.  It was noted that 
the equipment is out-dated and regularly needs repair. The see-saw is currently fenced off due to 
needing repair. 
 
The play area at Westgarth is relatively modern and in a better state of repair.  Amey carries out 
weekly maintenance checks at a cost of £189 per year per play area.  There is an option of training 
volunteers to carry out the checks at a cost of £250 for the training which lasts for 3 years. 
 
Recommendation: 

• Accept the Westgarth Play Area 

• EDC to move the litter bin from the play area to a suitable location nearby 

• Look to increase the play equipment to provide for wider age range of children 

• Add the grass cutting to the contract 

 

• The working group does not recommend taking over the play area at the Primary School, 

EDC will talk to the school to see if it wants to take over the equipment. 
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